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1. MUC PiCH

- Chi phi danh gia ching nhin cua Cong ty NHONHO, duoc tinh toan dua trén sé ngiy
cong danh gia can thiét dé tién hanh cac hoat dong chuan bi danh gia, danh gia, bao cdo,

xem xét hd so va lam tha tyc cép chimg nhén.

2. PHAM VI AP DUNG

- Huéng dan nay ap dung cho viéc tinh ngay cong danh gia cho cac cudc danh gia bao gom
danh gia chimg nhan ban dau, danh gia gidm sat, danh gia mé rong, danh gia lai, danh gia
chuyén d6i d6i voi hoat dong chirng nhan.

3. TAI LIEU THAM KHAO

- S6 tay chét lugng;

- IAF Mandatory Document — Determination of audit time of Quality and Environmental
management systems, Issue 5 (IAF MD 5: 2015), Tai liéu cta IAF c6 tinh bat budc cho
Thoi gian danh gia cia Hé thdng quan 1y chat lugng QMS va Hé théng quan 1y méi truong
EMS;

- IAF Mandatory Document for the Certification of Multiple Sites Based on ampling, Issue
1, Version 2 (IAF MD 1:2007), Tai li¢u bét bude cho ching nhan cua nhiéu dia diém trén co

s¢ lay mau.

- ISO 17021:2015 - Requirements for bodies providing audit and certification of

management systems

- IAF MD 4:2009 — The use of Computer Assisted Auditing Techniques (“CAAT”) for
Accredited Certification of Management Systems

- IAF MD 9:2011 — Application of ISO/ICE 17021 in Medical Device Quality Management
Systems (ISO 13485)

- ISO/TS 22001:2013 — Requirements for bodies providing audit and certification of food
safety management systems

4. TRACH NHIEM

- Trung tdm ching nhan 1 chu tri, phdi hop v6i ban ké toan nhan sy thuc hién quy dinh nay
dé xac dinh dia diém danh gia va ngay cong danh gia.




. R ] SH: QSC — HDO8
HUONG DAN CO CAU

p , , P LBH: 01
mosc> TINH PHIDANH GIA | " 20 -
CHUNG NHAN I

Trang/TST: 4/17

5.PINH NGHIA VA TU VIET TAT

- DDLD: bai dién lanh dao

- HT QLCL: Hé thdng quan 1y chat lugng

- DGNB: Panh gia chat luong ndi bo

- STCL: S tay chét luong

- QT: Quy trinh

- BM: Biéu mau

6. NOI DUNG

6.1. SO NGAY CONG PANH GIA LAN PAU:

6.1.1 Xac dinh ngay cong danh gia chimg nhin sin pham (VietGAP va Hop quy)
Theo tai liéu IAF MD 5:2015

- V€ co ban, s6 cong danh gia cho mdt cudc danh gid cia bén thir ba dugc xac dinh dya trén

sO thanh vién cua co s& dugc danh gia, va to1 thiéu dat yéu cau & Bang 1 sau:

Bdng 1: Xac dinh ngay cong danh gia

S6 lwgng nhan vién/ hy thanh vién (nguoi) S6 ngay cong danh gia (ngay)

1-5 1.5
6-10 2

11-15 25

16-25 3

26-45 4

46-65 S5

66-85 6

86-125 7
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S6 lwong nhan vién/ ho thanh vién (nguoi) S6 ngay cong danh gia (ngay)
126-175 8
176-275 9
276-425 10
426-625 11
626-875 12
876-1175 13
1176-1550 14
1551-2025 15
2026-2675 16
2676-3450 17
3451-4350 18
4351-5450 19
5451-6800 20
6801-8500 21
8501-10700 22

>10700 Tiép tuc theo nguyén tic trén

6.1.2 Qui dinh thoi lwong danh gia chimg nhan lian dau ISO 14001 (EMS)

Thoi luong danh gia chimg nhan lan dau:
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Thoi lwgng danh gia theo ngay (100%), tinh cho ca giai doan 1 va 2

D¢ phurc tap
So nhén vién Trung binh ) Han ché
Cao (High) Thap (Low)

(Medium) (Limited)
1-5 3 2.5 2.5 2.5
6-10 35 3 3 3
11-15 4.5 35 3 3
16-25 55 4.5 35 3
26-45 7 55 4 3
46-65 8 6 4.5 35
66-85 9 7 5 35
86-125 11 8 55 4
126-175 12 9 6 4.5
176-275 13 10 7 5
276-425 15 11 8 55
426-625 16 12 9 6
626-875 17 13 10 6.5
876-1175 19 15 11 7
1176-1550 20 16 12 75
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1551-2025 21 17 12 8
2026-2675 23 18 13 8.5
2676-3450 25 19 14 9
3451-4350 27 20 15 10
4351-5450 28 21 16 11
5451-6800 30 23 17 12
6801-8500 32 25 19 13
8501-10700 34 27 20 14
>10700 Tiép tuc theo nguyén tic trén

Phan nhom do phirc tap vé moi trudng

Do phirc tap vé modi trudng 13 nhan t6 anh hudng co ban dén thoi luong danh gia
EMS. N6 dugc phan chia thanh ndm nhém dudi day dya trén ban chit, s6 lugng ma muc do

anh hudng cua céac khia canh méi truong:

- Cao (High): C6 sb luong cac khia canh méi trudng. Vi du: nganh khai thic mo,
khai thac — ché bién dau khi, thudc da, san xudt bot gidy bao gdm ca tai ché, nganh hoa chit
va duoc phém, san xuit kim loai co ban, san xuét cac san phém phi kim nhu ceramics va xi
mang, cac nha may xtr 1y rac thai nguy hai va khong nguy hai vi du nhu bang phuong phap
dot, xur Iy nude thai, cdc nha may nhiét dién ddt than, xay dung dan dung va pha vJ,... Theo
luat moi trudng va cac van ban hudng dan cua Viét Nam, d6 1a nhitng linh vuc/du 4n ¢ yéu
cau 1ap bao cdo danh gia tac dong moi truong.

- Trung binh (Medium): C6 s luong trung binh céc khia canh méi trudng cé anh
hudéng wvira té1 moéi truong, dién hinh thuéc hau hét cac khu vuc/qua trinh san xult. Vi du
nhu: ngu nghi€ép/ndng nghiép/lam nghi€p, dét may ngoai trir thudc da, san Xuét cac tAm van,

xu ly go va céc san pham g0, san xuat gidy va in an ngoai trir san xuat bt gidy, sdn xuat cac
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san phdm phi kim nhu kinh, san phim tir dat sét, thach cao, xir Iy bé mat va xir 1y bang
phuong phap hoa hoc khac cho cac kim loai di gia cong ngoai trir san xuat kim loai co ban,
xir Iy bé mat va xtr 1y bang phuong phap hoa hoc khac cho nganh co khi ndi chung, san xuét
ban mach bang phuong phap in cho nganh cong nghiép dién tir, san xuit cac thiét bi phuc
vu cho giao thong duong bo, duong sit, hiang khong va duong thily, san xuat va phan phdi
dién nang khong phai tir than dot, san xuat khi gas, Iuu trit va phan phéi ngoai trir viéc chiét
xudt, khai thac nudc, loc va phan phdi bao gdm quan 1y song, budn ban va ban 1¢ nhién liéu
hoa thach, san xuit thyc pham va thudc 14, vAn tai va phan phdi bang duong bién, hang
khong va ndi dia, quan ly dat dai, vé sinh cong nghi¢p, giat kho, tai ché, 1ép dat (loai chat
thai khong nguy hai), thir nghiém k¥ thuat va hoat dong phong thi nghiém, y té/bénh vién/
tht y, dich vu giai tri va dich vu ¢4 nhan khong bao g@)m khach san/nha hang,... Theo luat
moi trudng va cac vin ban huéng dan cta Viét Nam, d6 1a nhing linh vic/dy 4n c6 thé yéu

cau 13p bao cdo danh gid tac dong mdi truong hodc ban cam két bao vé moi1 truong.

- Thép (Low): ¢6 s luong nho cac khia canh moi trudng va co anh hudng it t&i moi
truong. Vi du: khach san va nha hang, gd va cac san pham tir gd khong bao gdm tdm van va
xir 1y gd, san pham gidy khong bao gdm gidy in 4n va san xuat gidy va bot gidy, san xuat cac
san pham nhya va cao su theo phuong phap ép duc, dinh hinh ndng va ngudi va gia cong
kim loai, cdc qua trinh lp rap trong nganh co khi khong bao gdm viéc xir 1y bé mit, gia
cong kim loai, khong bao gdm viéc xur Iy bé mit, thuong mai, cac qué trinh ldp rép trong
nganh cong nghiép dién/dién tr khong bao gdm in ban mach,... Theo ludt moi trudong va
cac vian ban huéng dan cua Viét Nam d6 1a nhitng linh vuc/dy 4n chi can lap ban cam két
bao v¢ mdi truong.

- Han ché (Limited): C6 s6 lugng rat it cac khia canh méi trudng va c6 anh hudng rét
it td1 mo1 truong. vi du, khu vuc chi c6 cac hoat ddng van phong, cac don vi quan 1y cua cac

cong ty me, linh vuc truyén thong, cac vién nghién ciu,...

- Pic biét (Special): Phai c¢6 su quan tdm b sung dic biét trong giai doan hoach dinh
danh gia. D6 1a cac trudng hop: linh vic nguyén tir, nha may dién tir, luu trit mot sé lugng
16n cac vat tu nguy hai, quan 1y hanh chinh nha nudc, céc t6 chiic lién quan t&i nhimg san

pham nhay cdm voi van d€é moi truong.
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6.1.3 Qui dinh thoi lwong danh gia hé thong quén 1y an toan thwe phim

Phan nhom trong chudi thuc phdm

Nhoém | Loai hinh Loai hinh con Vi du vé c4c hoat dong bao gom
Nudi dong vat dé san xuét thit, trang, sira
) hoac mat ong.
Al [Nuoi dongvat lay s i hac va san bt (ché bién tai thoi
R thit/stra/trang/mat ong| ..z 'S ¢
Nong diém san bat)
A t\/rgtl Dong gobi va bao quan tai ndng trai
nUBi Nudi ca va hai san dé san xuat thit
N Nubi, bdt va danh ca (ché bién tai thoi diém
. All |Nudi ca va hai san RN
Nong bat gllI)
trai Dong goi va bao quan tai ndng trai
Trong hodc thu hoach cay trong san pham
. s lam vuon (tréi cdy; rau; gia vi, nam, V.v...)
Nong | Bl |NOng trai cay trong  \\a thyc vat dusi nudc.
B gg; Pong goi va bao quan tai néng trai
trdng i . _ . . |Tréng hoic thu hoach ngii cdc hodc cdy ho
BII NP“E tfda} ngu CoCVa g4y dung lam thyc pham
cay ho dau
Yo & Pong gbdi va bao quan tai ndng trai
cl C:éerflggnca(\:/astagé San xuat céc san pham dong vat bao gdm cé
b am CONg Ve va hai san, thit, trang, stra va ca
thoi, hong
Ché Ché bién céc san San xuat cac san pham cay tréng bao gom
bién CIl |pham cay trong de trai cay va nudc ép tuoi, rau, ngii coc, qua
thuc Ché thoi, hong hach va cdy ho dau
hflm e A hid A 4 , ) -
pva c | bien Cﬁéemb'fﬁn dcéar? S\?gt L 58N xuét san pham hdn hop tir dong vit va
thic thuc | cj| P A _:g PO (:\Y; trong bao gém plza lasagne, sandwich,
% pham cay trong de thoi hong banh hép, thic an an lién.
;:Ij (san pham hon hop)
cnan ‘ . .
nubi San xuat cac san pham thuc pham tir cac
Che bién cac san nguoén dugc luu trix va ban ¢ nhiét do moi
CIV |pham strdung dai &  |trudng, bao gdm thuc phim dong hop, banh
nhiét d6 moi trudng  |quy, banh snack, dau an, nudc uong, nuoe
giai khat, pasta, bot my, duong, mudi an.
D San DI San xuét thirc an chin [San xuét thtrc dn chin nudi tir ngudn thuc
xuat nuodi pham don 1¢ hoac hon hgp, du kién dung
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thirc cho dong vat dé san xuat thuc pham
E‘f San xuat thire an chin nudi tir nguén thuc
;uz‘l‘ Dyl |Sin xuét thuc pham  |pham don 1¢ hogc hdn hop, dy kién ding
cho vat nudi cho dong vat khong phai dé san xuat thuc
pham
cun Chuan bi, bao quan va néu thich hop, phan
oA g Cung cap phoi thuc pham dé tiéu thu tai dia diém
P chuan bi hodic don vi vé tinh
Cung cap cac san pham thirc an hoan chinh
FI |Ban lé/ban budn cho khéch hang (bén I¢, ctra hang, ban
A budn)
Ph?f‘ Mua V& ban san pham thtic dn cho chinh
phoi o . . SR - .
M0i giGi/budn béan khach hang hoac dai ly cho nhitng nguoi
1l 2 kha
thuc pham ac
Bao goi kem theo
B?/grlle’ Cung cap dich vu van |Phuong tién bao quan v xe ¢ phan phdi
‘2 chuyén va bao quan |dung dé bao quan va van chuyén thuc pham
chuyen Lo N N N 1K A s
v bio Cung Gl |doivai thuc pham va |va thirc an chan nuéi dé thoi, hong.
quén cap thirc an chan nudi dé |45 g6 kem theo
dich thoi, hong
vu v@n Cung cép dich vu van P?nrongx tiff:n bég quafm va Xe C@; phén phéix
chuyén chuyén va bio quan dung dé bao quan va van chuyén thyc pham
va bao d6i voi thuc phim V& va thire an chan nudi 6n dinh ¢ nhiét 3o moi
quan Gll thic an chan nudi on guong,.. kem th
dinh & nhiet dgmoj | 520 901 kem theo
truong
Cung cap cac dich vu lién quan dén san
. Xuat an toan thuc pham, bao gom cung cap
Dich vu R " L N
: : nudc, diét giong cay hai, dich vu lam sach,
Dich thai bo chat thai.
thrgo San xuat bao goi thwc pham va vat [San xuat vat liéu dong goi san pham
: liéu bao goi
Ché tao thiét bi Sar; Xua‘t va phaf tru\en thiet bi che bien thuc
: : pham va may ban hang
San xuat cac phu gia trong thuc pham va
thirc an chan nuéi, vitamin, khoang chat,
Hoa . g _ ) chat sinh hoc hd tro nudi trong, huong liéu,
sinh San xuat che pham (sinh) hoa hec enzym Va chat h3 tro ché bién

Thudc trir sau, duoc pham, phan bén, chat
lam sach
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- Thoi gian danh gia toi thiéu duoc xac dinh dbi voi viec danh gia FSMS chi c6 mot nghién
ctru HACCP. Mot nghién ctru HACCP tuong mg voi mot phan tich mdi nguy cho mot loai
san pham/dich vu voi nhitng mdi nguy tuong tu va cong nghé san xudt twong tu va truong
hop c6 lién quan, c6 cdng ngh¢ bao quan tuong tu.
Thoi gian danh gia chirng nhan lin diu tdi thiéu T; cho mdt dia diém don 1¢
Ts=To+TutTms*+Trre
Trong do:
Tp: thoi gian danh gia tai co so, tinh bang ngiy;
Tw: s ngay danh gia nghién ctru HACCP bo sung
Twms: S6 ngay danh gia bd sung néu khong c6 mot hé théng quan 1y lién
quan da dugc chiing nhan
Trre: S6 ngay cong danh gia can ot trén sd nhan vién
Thoi gian danh gia t6i thiéu cho mdi dia diém bo sung Tp,

+ Thoi gian danh gia d6i v6i mdi dia diém b sung cho dia diém chinh, dugc tinh
theo Bang sau VGi toi thiéu 1a 1 ngdy danh gia cho mot dia diém. Khi Iap tai liéu va ching
minh dung, c6 thé giam bét thoi gian cho té chac it phic tap hon duogc do bang sé lwong
nguoi lao dong, quy md cua té chic vahoic san lwgng hodc nam trong loai hinh c6 thoi
gian Ts nho hon 1,5 ngay danh gia

Bing thoi lwong danh gia chirng nhin 14n dau tdi thiéu:

A 0.75 0.25 0.25 1-19=0 Tn=0.5Ts
B 0.75 0.25 20-49=0.5
50-79=1.0

C 1.50 0.50

80-199=15
D 1.00 0.50

200-499=2.0
E 1.50 0.50
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- L 50 050 500-899=25
900-1299=3.0
G 1.00 0.50
1300-1699=3.5
H 1.00 0.50
1700-2999=4.0
' 1.00 0.25 3000-5000=4.5
] 1.00 0.25 >5000=5.0
K 1.00 0.25
L 1.50 0.50
M 1.00 0.25

6.1.4 Cac qui dinh b sung trong chimg nhan da dia diém (FSMS)
- T6 chirc chung nhan c6 thé chung nhan cho mot to chitc ¢6 nhiéu dia diém theo mot hé
théng quan ly, voi diéu kién 1a ap dung céc diéu kién sau:

+ Tat ca cac dia diém van hanh theo mot FSMS duoc kiém soéat va diéu hanh tap
trung nhu quy dinh ¢ diéu4 TCVN ISO 22000:2007 hoic tuong duong v6i cac FSMS khac;

+ Viéc danh gia ndi1 bd duogce thuc hién ¢ tung dia diém trong vong mot nam trudc khi
ching nhéan;

+ Nhitng phat hién danh gia cia timg dia diém phai duoc coi 1a su thé hién cta toan
bo hé théng va viéc khic phuc phai dugc thyc hi¢n phu hop.

+ Sir dung lay mau & nhiéu dia diém chi 4p dung cho céc loai hinh A, B, E, F, G VA
dbi voi céc t6 chirc ¢6 hon 20 dia diém hoat dong cing cac qua trinh trong cac loai hinh nay.
Piéu nay ap dung cho ca viéc chimg nhén lan dau, danh gia giam sat va ching nhén lai. TO
chitc ching nhan phai 1y giai quyét dinh ctia minh d6i voi viéc 1y méu trong chimg nhin
nhiéu dia diém. Khi cho phép ldy mau nhiéu dia diém thi sau khi chémg nhan, chuong trinh
d4nh gia ndi bd hang nam phai bao gdm tat ca cac dia diém ciia to chirc.

- Khi t6 chic ching nhin 14y mau nhiéu dia diém, t6 chic ching nhan phai st dung mot

chuong trinh 1dy mau dé dam bao viéc danh gia c6 hiéu luc FSMS, trong do:
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+ D4i V6i t6 chtic o it hon hoic bang 20 dia diém thi tat ca cac dia diém phai dugc

danh gia. Viéc lay mau cho hon 20 dja diém phai theo ty & 1/5 dia diém. Tat ca cac dia

diém phai duoc chon lya ngiu nhién, sau khi danh gia, khong cé dia diém duoc ldy mau nao

khéng phu hop.

+ It nhat mdi nam phai thyc hién mot cudc danh gia FSMS tai vin phong trung tam

béi t6 chuc ching nhan.

+ [t nhat mdi nam phai thuc hién cac cudc danh gia giam sat boi to chac ching nhan

trén sé luong dia diém ldy mau can thiét.

+ CAc phat hién danh gia ¢ cac dia diém duoc lay mau phai dugc coi 1 su thé hién

ctia toan bo hé théng va viéc khac phuc phai dugc thyc hién pha

hop

Bing vi du tinh sé lwong dia diém dwoc ddnh gid khi ldy mau da dia diém:

Tong s6 dia diém (Total number of sites)
x trong khoang 1 |21 |22 |23 |24 | 25| 26 | 27 | 28
dén 20
S6 dia diém 16n hon 20 0 112 |(3|4|5|6|7]S8
S6 dia diém bd sung danh 0 111111 |2|2]?2
gia
S6 dia diém duoc danh gia X 21 |21 (21|21 |21 |22|22]|22

6.1.5 Qui dinh thoi lwong danh gia chirng nhan lan diu ISO 9001 (QMS), ISO 14001
(EMS) va céc tiéu chuin HTQL khac néu khong c¢6 qui dinh riéng nao

Thoi luong danh gia chimg nhan 1an dau:

Thoi lugng danh gia theo ngay (100%)

1-5 6-10 11-15 16-25 26-45

46-65

66-85

86-125
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S6 ngay 15 2 2.5 3 4 5 6 7
Sénhan | 126- 176- 276- 426- 626- 976- | 1176- | 1551-
vién 175 275 425 625 875 1175 1550 | 2025
S6 ngay 8 9 10 11 12 13 14 15
Sénhan | 2026- | 2676- | 3451- | 4351- | 5451- | 6801- | 8501-
vién 2675 | 3450 | 4350 | 5450 | 6800 | 8500 | 10700
S6 ngay 16 17 18 19 20 21 22

6.1.6 Ngay cong thuc hién 1y miu dién hinh: % ngdy céng
6.1.7 Tong s6 ngay cong danh gia:

MD = ngiy cong danh gia duoc xac dinh tai Bang 1 + ngay cong thyc hién liy mau dién
hinh

6.2. XAC PINH TONG CHI PHi PANH GIA LAN PAU
Tong Chi phi danh gia duwoc xac dinh nhu sau:
CPt1éng = CPaganh gis + CPxem xét + CPcip gidy

Trong do:

CPdinh gis: Chi phi danh gia, = MD (ngay cong ddanh gia néu tai muc 6.1) x Pon gia
mot ngay cong;

CPxem xét: Chi phi xem xét hd so dang ky, phi thim xét hd so chimg nhan = 500.000
dong;

CPusp widy: Chi phi cip gidy chimg nhan theo quy dinh = 150.000 dong.
Ghi_chl: Chi phi niy khong bao gdom chi phi di lai, n & cta chuyén gia, phan tich, van
chuyén mau. Ty theo truong hop cu thé, Trung tim s& thoa thuin véi co s& vé céc ndi dung
lién quan dén chi phi nay.

6.3. XAC PINH TONG CHI PHi PANH GIA GIAM SAT




. R ] SH: QSC — HDO8
HUONG DAN CO CAU

p ;o r LBH: 01
mosc> TINH PHEDANH GIA |
CHUNG NHAN I

Trang/TST: 15/17

Xac dinh ngay cong danh giad va chi phi danh gid gidm sat: 1/3 ngay cong danh gid chung
nhan 1an dau; 1/3 chi phi danh gia 1an du; duoc 1am tron theo sb nguyén trén.

6.4. XAC PINH TONG CHI PHi PANH GIA CHUNG NHAN LAI

Xac dinh ngdy cong danh gia va chi phi danh gia lai: 2/3 ngay coéng danh gia lan dau; 2/3
chi phi danh gia 1an dau; duoc 1am tron theo s nguyén trén.

6.5 XAC PINH TONG CHI PHi PANH GIA CHUNG NHAN MO RONG

Xac dinh ngay cong danh gia va chi phi danh gia mé rong: tuong ty nhu cach tinh phi chimg

nhan 1an dau d61 véi pham vi dang ky mé rong./.

7.DANH MUC HO SO

STT Tén ho so Mai hiéu Noi luu Thoi gian luu
01 |Tem niém phong mau QSC _HD10_BMO1 TTCN1 03 nim
02 |Bién ban lay mau MKL_TT03_BMO07 | TTCN1 03 nim
03 | Phiéu yéu cu phan tich MKL_TT03_BMO04 | TTCN1 03 nim

8. CAP PQ TRUY CAP

TGD |GDDH | GD |PGD | TP PP |GSCC| GS | CV | NVTV | CTV

CHUNG

BKD

QLCL

TTCNZ2

TTGD

TTIDT

BKTNS

PKT

PNS
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TGD | GDDH

GD

PGD | TP PP | GSCC | GS

CV | NVTV | CTV

TTKN1

PNM

BPNM

BPTKQ

PVS1

PHV1

BPHL1

BPKL1

BPDB2

PHH1

BPSL1

BPSK1

TTKN2

PVS2

PHV2

BPHL2

BPKL2

PHH2

BPSL2

BPSK2

TTCN1

PCN

BPDB1

PCG
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